
GOVERNMENT OF INDIA 
DEPARTMENT OF SPACE 

Secretary, DOS is the Head of the Department. The matters concerned with 
the respective Sections in Department of Space are submitted in the hierarchy of 
Section Officers - Under Secretaries - Deputy Secretaries / Officers on Special Duty 
and Joint Secretary/Additional Secretary as detailed in the organizational 
chart (Annexures). 

2. As per the procedure prescribed in the Central Secretariat Manual of Office 
Procedure, a Section / Desk which is the lowest Organisational unit in the Ministry and 

consists of Assistants and Clerks supervised by a Section Officer, initiates the 
processing of a case immediately after receiving a reference / communication by 
registering / diarising the receipt and initiating the note. 

3. The case / subject is placed before the Under Secretary for advice and orders. 

The cases of minor and routine nature are disposed off at the level of Under Secretary. 

4. In case of matters which are important in nature, the file is submitted for advice 
and orders to the higher level by the Under Secretary, and decisions or certain nature 
are disposed off at the level of Deputy Secretary/Officer on Special Duty/Director as 
per the delegated financial and administrative powers. 

5. More important matters are placed by the Deputy Secretary/Officer on Special 
Duty/Director before the Joint Secretary/Additional Secretary who takes a decision as 
per the delegated power on issues relating to administrative, financial and policy 
matters. 

6. However, issues with major policy implications and major administrative and 
financial matters, requiring the advice and approval of higher authorities, are placed 
by the Joint Secretary/Additional Secretary before the Secretary, Department of Space 

for approvals. Cases which require the approval of the Minister-in-charge or the 
Cabinet/Cabinet Committees are placed before the Minister-in-charge and/or 

Cabinet/Cabinet committees for orders/approval. 

*** 



An n p r 

GOVERNMENT OF INDIA 

DEPARTMENT OF SPACE 

Secretary, 
Department of Space 

Additional Secretary 	Additional Secretary & 
	

r Joint Secretary 
Financial Adviser 
	

[(Enterprise, Policy & Legal) 

Division-I 
Personnel & Service 

matters including 
Policy/Rules 

[ Shri M Ramadas 
Officer on Special DutyJ 

Shri Ky Ramana Babu 

[ 	

Under Secretary 

I—Shri  Dasari Sivayya 

L . Section Officer  

Division-IV 
Vigilance matters and 

Disciplinary, Legal, 
Manpower, Cadre 

[ 	Review. etc 

Smt. Kamala Rajesh 1 
Deputy Secretary 

Smt. Suganya 
Under Secretary 	I 

Shri Durai Pandlyan 
Section Officer 

Division-V 
Reviews, Public 

Grievance, Welfare 
JCM, Sports, etc 

Shri K Hari haran 

L Deputy Secretary 

Smt. Revathi K. i yengeTl 
Under Secretary 

Shri Sheikh lntiaz Ahmed 
Administrative Officer 

Division-VI 
Parliament matters 
Security, CHSS, etc 

Shri KV Lakshmana Kumar 
Officer on Special Duty 

Smt. Vani Venugopal 
Under Secretary 

Shri Sangeesh K 
Section Officer 

Division-Vill 
Secretariat 

Co-ordination, 
Autonomous Bodies, 

Training, BIPA etc 

hrI M S Krishnan 	Smt. Anitha Nandhini 

LOfficer on Special _Duty J 	Director 

Smt. Savita A Kotgar 
Under Secretary 

r_--±—_—. 
Shri Shah Jaimin 

Kumar 
Section Officer 

Division-X 
International 

Cooperation &  
Policy 

Smt.Savita A Kotgar 
Under Secretary 

Shri Jayaprakash 
Section Officer 



GOVERNMENT OF INDIA 
DEPARTMENT OF SPACE 

Secretary, 	1 
L Department of Space j 

Additional Secretary & 
Financial Adviser 

Ms Dipti Aditya Kanade 
Director 

Division-Ill 	1 	Division-VII 
Project related 	 Costing 

matters 

Dr. J Vlja;akumar 	Hhri Ganesh  Ml 
[_Deputy Secretary 	L 	Advisor 

Shri T.S Deepu 
Sr. Purchase & 
Stores Officer 

Central Internal Audit 
Wing 

Shri Sandeep 
Tarachand Uke 

Chief Controller of 
Accounts 

I Shri R. Shivakumarl 
Sr. Internal 

Financial Advisor 
L.................. 

Division-11 
Budget, Audit, 

• 	Deputation, Cabinet 
matters, ADRIN, 

Audit matters 

Ms Poornirna Ml r Shri Tabrez AIT1 
Sr. Accounts 	Sr. Accounts 

Officer (1) 	 Officer (2) 

___ 	 ..--.--- r 	-• 
Shri Ashok Kumar 	Sr. Audit 

Smt. Rooparani RS 	I 	Sr. Audit Officer 	Officer 
Section Officer 	 L 	

(Vacant) 

Shri Uritti Yashodh1  
Krishna 	 . 

Audit Officer 	 Shri Nikhil 
Sharma 

LAudit Officer 

Smt. Smrutisikta 
Mallick 

Sr. Audit Officer 

Vijayam A 	Audit Officer 
Audit Officer I 	(Vacant) 
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r Secretary, 
[Department of Space 

[ 	Additional Secretary1 	 [ 	Joint Secretary 

L 	 (Enterprise, Policy & Legal) 

Shri MG Som Shekharan Nair 	r Dr. Shanker Kumar 	 Section-IX (Enterprises, 
Joint Director, DOS 	 Joint Director, DOS, 	 Policy & Legal) 

Secretariat, Bengaluru 	 Branch Secretariat, 	 NSIL/ANTRIX 
(Official Language) 	 New Delhi 

(Official Language) 

Shri Praveen S • 	
Dr. Maheshwar Ghankot 	I 	Shri Sonu Jain 	 Deputy Secretary—  

Deputy Director, DOS 	 I Deputy Director, DOS Branch 
Secretariat, Bengaluru 	I 	I 	Secretariat, New Delhi 

(Official Language) 	 (Official Language) 
Smt. B. M. Bhavani 
Under Secretary 

Shri Shatrughan 
Assistant Director 
(Official Language) 	 r ShriKusum Raju 

Section Officer 


